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HOJIOKEHHUE
00 00paboTke MepcoHATBbHBIX JAHHBIX PA0OTHHKOB
T'ocynapcTBeHHOT0 GI01KETHOTO 00Pa30BaTEIbLHOIO YUPeKICHHUSs
AOMOJIHUTENBbHOro o0paszoBanus Pecnybinku Kpoim
«IK0JI0ro-0H0IOTHIECKHI HEeHTP»

1. O0urHe MoJIOKEeHHA

1.1. Iensto mauuoro IlooxxeHust sBIseTCs 3alUTa IEPCOHANBHBIX JTaHHBIX
paGOTHUKOB OT HECAaHKIMOHMPOBAHHOTO JOCTyIlla, HENPaBOMEPHOTO HX
HCIIOJIH30BaHUS WIIH YTPaThI.

1.2. Hactosmee [IlomoxxeHue pa3paboTaHo Ha OCHOBAaHHH cCTarel
Konctutynuu Poccuiickoit ®Pepneparuu, TpynmoBoro konekca Poccuiickoit
@enepannn, Komexca Poccuiickoit @epeparun 00  agMHUHHCTPaTHBHBIX
IpaBoOHapylieHusX, [ paxmaHckoro  koaekca  Poccmiickoii — PDenepanuwy,
VronosHoro komekca Poccuifickoit ®epepanny, a Takke DenepalbHOTO 3aK0HA
«06 nadopMaruy, HHGOpPMATH3ALMH U 3aIIATE HHPOPMALIANY.

1.3. IlepcoHanbHbIE MAaHHBIE OTHOCATCS K KaTeropuu KOHGUIECHIHUATIHLHOU
HHbopManuu. PexxuM KOHGUICHIIUATTBHOCTH IEPCOHATIbHBIX TaHHBIX CHUMAETCS B
cIrydasx 00e3TUYHUBaHUS WIK 110 UCTEUCHUH 75 €T CpoKa XpaHEeHUs, €CJIH HHOE He
OTpEENICHO 3aKOHOM.

1.4. Hacrosmee Ilonoxenue yTBepkOaeTcd U BBOAUTCI B JEUCTBUE
pHKa3oM qupektopa LleHTpa u sBiIseTcs 00s3aTeNbHBIM [I7I UCITOJIHEHUSI BCEMU
pabOTHUKAMU, UMEIOIIIUMH JOCTYII K NEPCOHANBHBIM JaHHBIM COTPYIHHUKOB.

2. IloHsATHE K cOCTaB MEePCOHAJIBLHBIX TAHHBIX
2.1. TlepcoHanbHBlC nOaHHBIE paOOTHWUKA - WHGOpMAaIus, HeoOxomumas
paboToaareinto B CBS3H C TPYAOBBIMH OTHOIICHHSIMHU U Kacarolluecss KOHKPETHOTO
pabotnuka. ITon uHbopMalelt o pabOTHHKaX MOHUMAIOTCS CBeleHHUs O (dakTax,
COOBITHAX A OOCTOSTENBCTBAX  XHU3HU  pabOTHHKA,  IO3BOJISIOIIHE
UAEHTUOUITMPOBATH €T0 TUYHOCTD.
2.2. B cocTaB mepcOHANBHBIX JaHHBIX paOOTHHUKA BXOJT:
- aHKETHbIe U OuorpaduvecKkue JaHHEIE;
- 00pa3oBaHue;
- CBEJEHMs O TPYAOBOM U 00ILEM CTaxe;
- CBEJICHUS O COCTaBe CEMbH;
- MAacIOPTHBIE NaHHEIE;
- CBEJICHHUs O BOUHCKOM YUéTe;
- CBeACHUSA 0 3apaboTHOM IIaTe COTPYIHUKA,
- CBEJIEHHS O COIMAIbHBIX JIbIOTaX;
- HaJIUYHhe CYIUMOCTEM;
- apec MecTa XKHTeJIbCTBA;
- IoMalHui tenedoH;
- MecTO paboThl WIH Y4&OBI YWICHOB CEMbH U POJCTBEHHUKOB,



- XapakTep B3aHMOOTHOIIEHHUH B CEMbE;

- CoJIepXaHHue TPYJI0BOTO JIOrOBOPA;

- TIOJITHHHUKH U KOIIMH MPHUKA30B I10 JUYHOMY COCTaBY;

- JTUYHBIE JieJIa U TPYJIOBBIE KHIXKU COTPY/THUKOB;

- OCHOBAaHHJ K IIpUKAa3aM I10 JIUYHOMY COCTaBY;

- Jella, COJIEpXKAIWe Marephaibl 10 MOBBINICHHUIO KBAIM(DUKANUU U
MIEPETNOTOTOBKE COTPYAHHUKOB, UX ATTECTALUU, CITyKEOHBIM paccie10BaHUsIM;

- KOTIIHY OTYETOB, HANpaBJIsieMbIE B OPTaHbl CTATUCTUKH.

2.3. JIoKyMeHTEI, yKa3aHHble B II. 2.2. HacTosAwero IlomoxeHus, sABIAIOTCA
KOHQUeHIMATBHBIMA, XOTS, YYHTHIBAasI HMX MAacCOBOCTb H €IWHOE MECTO
00paboTKN W XpaHeHWs - COOTBETCTBYIOIIMH TI'pud OrpaHMYECHHs Ha HHUX HE
CTaBHUTCS.

3. O0padoTKa NEepCcOHAJIbHBIX JAHHBIX

3.1. Ilog o00paGoOTKOW IepCOHANBHEIX MJAHHBIX pabOTHUKAa IIOHUMAETCs
noJydyeHue, XpaHeHHe, KOMOWHHpOBaHHe, Tmepenada Wid moboe Jpyroe
HCII0JIb30BAHHE ITEPCOHAIBHBIX JAHHBIX paOOTHHKA.

3.2. B uensx ofecrneyeHUss mpaB M CBOOOJ| 4eNOBEKAa W TIpaxkIaHWHA
paboTo/laTellb M €ro IpeJICTaBHUTENH IpH 00paboTKe NepCOHANBHBIX NaHHBIX
paboTHHKA 0053aHBI COOMIONATE CIIeAYIONHe o0Iue TpeboBaHuUs:

3.2.1. O6paGoTka TepCOHANBHBEIX  JAaHHBIX  pabOTHHKA  MOXKET
OCYIIECTBIIATLCA HUCKIIIOUUTENBHO B LENSAX oOecrieueHus COOOEHNs] 3aKOHOB U
WHBIX HOPMATHBHEIX IIPaBOBBIX aKTOB, oOecledeHUs JIUYHOH Oe30IacHOCTH
paOOTHHKOB, KOHTPOJS KOJMYEeCTBA X KadecTBa BBIINOJHAEMOH paboThl H
obecrnieueHHs COXpaHHOCTH UMYILECTBA.

3.2.2. Ilpu omnpeneneund oO0BEMa H cojepxaHus, oOpabaThIBaeMbIX
IIEPCOHAJIBHBIX MAaHHBIX paboTHHKA paboTojaTeNb AODKEH PYKOBOJICTBOBATHCS
Konctutyuueit Poccuiickor Penepamuu, TpynoBBIM KOJEKCOM M HHBIMU
denepanpbHBIMU 3aKOHAMU,

3.2.3. TlomydeHWe mepcOHANBHBIX MAHHBIX MOXET OCYIIECTBISTHCS Kak
IIyTéM IpPEJICTABICHUS WX CaMHUM pPAOOTHUKOM, TaK U IyTEM IONy4EHUS HUX U3
WUHBIX UCTOYHUKOB.

3.2.4. IlepcoHanbHble JaHHEIE paOOTHUKA CIeAYET MOMydaTh ¥ HEFO CaMOoro.
Ecnu nmepcoHanbHBIe NaHHBIE paOOTHUKA, BO3MOXHO, ITOJNYYHUTh TOJNBKO y TPEThel
CTOPOHBI, TO PabOTHHK NOJDKEH OBITH YBEOOMIEH 00 3TOM 3apaHee, U OT HETro
TOJDKHO OBITH MOJIYUeHO MUCHMEHHOE corfiacue. PaboTonatens JokeH COOOLUTh
pabOTHUKY O LeJAX, IpearoaraeMbIX HCTOYHHKAaX M crocobax IOMydeHHs
NEPCOHAJIPHBIX JaHHBIX, A TaKKe O Xapakrepe IoJUIeKalluX IOJy4YeHHIO
MePCOHAJIBHBIX MaHHBIX M TOCJIEACTBUAX OTKa3za pabOTHHKAa JaTh NHCBMEHHOE
corjacue Ha UX IOJTyUeHHE.

3.2.5. Paboromarenr He wWMeeT IpaBa IIody4aTb K 0OpabaTbIBaTh
IIepPCOHAJIbHBIE NaHHbIC PaOOTHHKA O €ro MOMUTHYECKUX, PETUTMO3HBIX U HHBIX
yOeXKAeHWsIX W YacTHOM XW3HU. B cCllydasx, HEMOCPEACTBEHHO CBSJ3aHHBIX C
BONIPOCAMH TPYIOBBIX OTHONIEHHWH, JaHHBIE O YaCTHOW >KU3HM paboTHHKa
(UHGbOpMalHs O >XU3HENEATENBHOCTH B cepe CEMEeHHBIX OBITOBBIX, JHYHBIX
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OTHOIIEHWIT) MOTYT OBITh TIONTy4UeHBI U 00paboTanbl paboTomaTeNleM TONBLKO C €ro
MTUCBMEHHOTO COTJIacHsl.

3.2.6. Paborojarens He uMeeT IpaBO IOIydYaTh U oOpabaTeiBaTh
NEpPCOHAbHBIE JaHHbIE pabOTHHKA O €ro YIeHCTBE B  OOIIECTBEHHBIX
00BETUHEHUAX WK ero Mpo(dCOI3HON MeATENPHOCTH, 38 UCKIIIOUEHUEM CIIy4aes,
IIPeyCMOTPEHHBIX PeneparbHBIMU 3aKOHAMU.

3.3. K oOpaboTtke, mnepemade U XpaHEHHIO TMEPCOHANBHEIX JaHHBIX
pabOTHHKA MOTYT UMETh JOCTYIl COTPYITHUKH: TUPEKTOP, 3aMECTUTEH HUPEKTOPA,
UHCIEKTOP OTAeJda KaJpoB, 3aBedyIOlMe OTAENaMH, METOAUCTEHI, OyXranrepa,
OKOHOMHCT, HA4yaJbHUK aJMUHUCTPATUBHO-XO3SHCTBEHHOI'O0 MOJApa3felicHus,
IOPUCT, CEKpPETapb.

3.4. Hcnonw3oBaHWe IEPCOHANBHBIX MaHHBEIX BO3MOXHO TOJIBKO B
COOTBETCTBHH C LEAMU, OTIPEICTUBIITUMH HX IOJTyUYEHHE,

3.4.1. IlepcoHanbHbBle NaHHBIE He MOTYT OBITh MCIOIL30BAHBEl B IENAX
IPUYHHEHHs] MMYNIECTBEHHOIO M MODPAJIBHOIO Bpella TpakJaHaMm, 3aTpydHEHHS
peanusanuuy npas U cBobox rpaxaan Poccuiickoit Peneparnpn. OrpanuueHre npas
rpaxxaan Poccuiicko denepanvy Ha OCHOBE UCIONB30BaHUs HHGOpMaNuu 06 Ux
COLMaTbHOM  NPOUCXOXIEHUHW, O PACOBOM, HAIMOHAJIBHOM, SI3BIKOBOH,
PEIUTMO3HON M TApTUHHOM TPHHAAJIEKHOCTH 3alpelleH0 W Kapaercs B
COOTBETCTBHH C 3aKOHOIATE€IHLCTBOM.

3.5. Ilepenaya nepcoHaNBHBIX TaHHBIX pabOTHHKA HEONPEAEIEHHOMY IHUCITY
man (pactpoCTpaHeHHe) BO3MOXKHA TOJBKO C €ro MPSAMOTO COTJIACHS MM B
ClydasX, IpsAMO IpeAyCMOTPEHHBIX 3aKOHOAATEIhCTBOM B MHHHMMAILHBIX
00BeMax ¥ TOJBKO B IIEJISIX BBIMOJHEHHMS 3a[1a4, COOTBETCTBYIOIIMNX 0OBEKTUBHOMN
npuurHe cOopa STUX JaHHBIX.

3.5.1. Ilpu mepenade IepCOHANBHBIX NAHHBIX pPaGOTHMKA paboTOmATENh
JOJDKEH cOOMIoAaTh CleAyIoNre TpeOoBaHus::

-He CcOoO00LIaTh IepCOHANBHBIE NaHHBIE pPa0OTHHKA TPEThEHM CTOpOHe 6e3
IMUCBMEHHOIO Corjacus paboTHHKA, 3a HCKIIOYEHHEM CIIy4aeB, KOIZJa 5TO
HEOOXOMUMO B LETAX MPEeIyNpesKIeHHs YTPO3bl KU3HU H 3[J0POBbI0 PabOTHHKA, a
TaK)Ke B ClIy4asX, YCTAHOBJICHHBIX (heaepalbHBIM 3aKOHOM;

-He cOo00WaTh IE€PCOHANbHbIE NaHHBIC PA0OTHHKA B KOMMEPYECKHX IENIsX
6e3 ero MICEMEHHOTO COITIACHS;

- IpeAYyNIPEANTD JIHI, ITOJY4YaloIllUX IEepCOHAIbHBIE NaHHBIE PabOTHHKA, O
TOM, YTO 3TU JAHHBIE MOTYT OBITH HCIOJIB30BAHEI JIUIb B LENAX, I KOTOPLIX OHH
cooOIIeHEl, ¥ TpeOOBaTh OT OTUX JIMIl MOATBEPHKAEHHS TOTO, UTO STO HPABHIIO
cobmonero. Jluna, mojyvaompe NnepcoHalbHBE NaHHBIE PAaGOTHHKA, 0GS3aHbI
COOMIIONATE PEXUM CEKPETHOCTH (KOH(HIEHIHATEHOCTH). JJaHHOE TIOJI0KEeHre He
pacmpocTpaHseTcss Ha OOMEH IepCOHANbHBIMH JaHHBIME paGOTHHKOB B HOPSIKE,
YCTaHOBIIEHHOM (eNlepabHBIMM 3aKOHAMU;

-paspemiaTb [JOOCTYII K IIEPCOHAIBHBIM JaHHBIM pPaOOTHHKOB TOJIEKO
CIIENHaIbHO YIIOJTHOMOYEHHBIM JIHIAM, ONpeenéHHbIM IpHuKa3oM 1o LlenTpy, mpu
3TOM yKa3aHHbBIE JMLA JOJDKHBI MMETh NPaBO MOIy4aTh TOJNBKO T€ TIEPCOHANBHbIE
JaHHBle DA0OTHHKA, KOTOphle HEOOXOOUMBI Ul BBIIOJHEHHS KOHKPETHBIX
GbYHKIAH;



-HE 3anpaluBaTh HH(QOPMAIMIO O COCTOSHUH 3I0pOBBS pabOTHHKA, 3a
UCKIIIOYEHHEM TeX CBEJCHUH, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH
BBITIOTHEHUS! paOOTHUKOM TPYA0BOH QYHKIIHH;

- mepeJlaBaTh ~ IEPCOHAJbHBIE  JlaHHBIE  pa0OTHHUKA  MpPEJCTaBHUTENAM
pabOTHUKOB B IMOpPAIKE, YCTAHOBIEHHOM TpyHOBBIM KOJEKCOM, U OTPaHHYMBATH
3Ty MH(OPMALMIO TOJEKO TEMH IEPCOHATBHBIMU JaHHBIMH PabOTHHKA, KOTOpEIE
HEOOXOTUMBI JIJIST BBITOJTHEHHS YKA3aHHBIMHE [IPEICTABUTEISIMH UX QyHKITHH.

3.5.2. llepenadya mnepcOHANBHBIX [JaHHBIX OT JepXKareasl WIH €ro
TIpECTaBUTENICH BHEIIHEMY MOTPEOUTENIF0 MOXET JTOMYCKAaThCS B MUHUMAIBHBIX
00bEMaX M TOJIBKO B IENIAX BBIIOJIHEHHUS 3a/1ad, COOTBETCTBYIOIIUX OOBEKTUBHOMN
npudrHe cOopa ITHX NTAHHBIX.

3.5.3. Tlpu mepenade mepcoHANBHEIX JAaHHBIX paOOTHHKA IOTpeOUTEAM (B
TOM YHCJIE H B KOMMEPYECKHUX LIEIAX) 3a Mpejieibl OpraHn3aiy paboToaarens He
JIOJDKEH COoOOINaTh ATH JaHHBIE TpeThel CTOpoHE 0e3 HMUCHMEHHOTO COTIAcHs
pabOTHHMKa, 3a HCKIIOYCHHEM CJIydaeB, KOIJIa 3TO HEOOXOAMMO B IHEJSX
OpEAYNpPEXIEHUs Yrpo3bl JKM3HA U 3I0POBBIO pabOTHHKAa WM B clydasx,
YCTaHOBJIEHHBIX (DefiepaibHbIM 3aKOHOM.

3.6. Bce Mepr! koHGUAEHIHATBHOCTH TIpU cOope, 06paboTke U XpaHEHUM
IIEPCOHATBHBIX JAHHBIX COTPYMIHHKA PacIpOCTPaHIIOTCS Kak Ha OyMakHbIE, TaK U
Ha 2JIEKTPOHHbBIE (aBTOMAaTU3UPOBAaHHBIE) HOCUTENN HHPOPMALUY.

3.7. He nmomyckaeTcs oOTBedaTh Ha BOMPOCH], CBS3aHHBIE C Iepefadei
HepcoHaIbHOW HHGOpMaIHH 1o TenedoHy HiIn dakcy.

3.8. XpaHeHUe TepCOHAJIBHBIX AAHHBIX JOJDKHO IIPOHCXOJUTH B IOPSIKE,
HCKJTIOYAIOIIEM HX yTPaTy WU UX HEIPaBOMEPHOE UCIIOIb30BaHHE.

3.9. Tlpu TUpHUHATHH peUICHUH, 3aTparuBalOIIUX HHTEpechl pPabOTHHKA,
paboTojaTeslb HE HUMeEeT IpaBa OCHOBBIBAaTbCS Ha IEPCOHAIBHBIX JaHHBIX
pabOTHHUKA, MMOJyYEHHBIX UCKIIOYUTEIHHO B pe3ysibTaTe UX aBTOMAaTHU3MpPOBAHHON
00paboTKH WM BJIEKTPOHHOro TodXydeHus. PaboTonarens yduTBHIBaeT JMYHBIE
KadyecTBa paOOTHHKA, €r0 JOOPOCOBECTHBIN U () (HEKTUBHBIN TPYA.

4. locTyn K NepcoOHATbHBIM JaHHBIM

4.1. BayTpennuii noctyn (10oCTyn BHYTPHY OpTaHU3ALUN).

[IpaBo mocTyma K IMepCOHATBHBIM JaHHBIM COTPYOHUKA UMEIOT: HUPEKTOP
IlenTpa; 3aMecTHTENHd IUPEKTOpa; caM pabOTHUK, HOCUTENb NAaHHBIX; JpyrHe
coTpyauuku LlenTpa npu BBIIOJIHEHUHA KMH CBOUX CITYXKEOHBIX 00S3aHHOCTEH.

4.1.2. TlepedeHp mHUI,, HMEOMHUX MAOCTYI K IIEpCOHANIBHBIM IaHHBIM
pabOTHHKOB, OTIpeenseTcs MpUKa3oM Aupekropa LlenTpa.

4.2. Buemrnuii 1ocTyi.

4.2.1. K umcitly MacCoBBIX MOTpeOUTENECH IEPCOHAIBHBIX MNaHHBIX BHE
OpraHHM3alldd MOXHO OTHECTH TOCYHAapCTBEHHBbIE M  HEroCyJapCTBEHHBIE
GbyHKIMOHAIBHBIE CTPYKTYPBI:

- HaJIOTOBBIE HHCIIEKIINH;
- MPaBOOXpPAaHUTENbHBIE OPTaHBI;
- OpraHbl CTATUCTUKY;



- CTpaxoBBIE€ areHTCTBA;
- BOEHKOMATHI,
- Oprassl COIMAIBHOTO CTPAaXOBaHUS;
- TNEeHCHOHHBIE (POHIHI;
- [oApa3fereHus My HULMIIAIBHBIX OPraHOB YIIpaBJICHUS.

4.2.2. Ham3opHO-KOHTPONbHBIE OPTaHBl HMEIOT NOCTYN K HWHGOpMAaIUH
TOJIBKO B Chepe cBOEH KOMITETEHIIHH.

4.2.3. Opranuzanuy, B KOTOpblE COTPYOHHK MOXET OCYIIECTBISTDH
MIepeurCIIeHUs] IEHEXHBIX CPeNCTB (CTpaxoBble KOMIIAaHWH, HETOCYNapCTBEHHbIE
IICHCUOHHBIE  (QOHABI,  OMaroTBOpUTENbHBIE  OpraHW3alMM,  KpPEeIUTHBIE
YUpeXAeHUs), MOI'YyT MOJYYHTb JOCTYN K IEepPCOHATLHBIM JaHHBIM pabOTHHKA
TOJILKO B CJIy4ae €ro MUCbMEHHOI0 pa3pelleHusl.

4.2.4. Jlpyrue opraHu3aium.

CBenenust o paborarolieM COTpyTHHKE WU yXe YBOJIEHHOM MOTYT OBIThH
IIpeAOCTaBIEHBI IPYTrOld OpraHW3aliy TOJIHKO C MHCHMEHHOTO 3ampoca Ha OlaHke
OpraHu3alyy, C IPWIOXKEHHWEeM KONHH HOTapHaJlbHO 33aBEPEHHOTO 3asiBIEHMUS
paborauka. IlepcoHanbHble NaHHbIE COTPYMHHKA MOTYT OBITH IPENOCTaBICHBI
POICTBEHHMKAaM MM YIEHAM €ro CeMbU TOJBKO C IIMCBMEHHOIO pa3pelieHHs
caMmoro coTpynHuKa. B ciydae pa3Bona ObiBiIas cympyra (CympyT) HMEROT MPaBo
oOpaTUThCS B OpraHM3alMI0 C MHCBMEHHBIM 3alpOCOM O pa3Mepe 3apaboTHOM
ILUTaTHI COTpy NHUKA 6e3 ero cornacus (YK PO).

5. 3amuTa nepcoHaNbHBIX JAHHBIX

5.1. Tlom yrpos3oit wiaM OMACHOCTBIO YTpaThl IIEPCOHANLHBIX JAHHBIX
IIOHMMAETCs E€NUHUYHOE WM KOMIUIEKCHOe, peallbHO€ WIIH ITOTEHIMAILHOE,
aKTUBHOE MJIU [1aCCUBHOE IPOSIBIEHHE 3MOYMBIIIIEHHBIX BO3MOXXHOCTEN BHEIHUX
WIK BHYTPEHHHX HCTOYHHUKOB YIpPO3bl CO3[aBaTh HEOIArONPHATHBIE COOBITHS,
OKa3BIBaTh IECTaOMIM3UpPYIOIIee BO3IEHCTBYE Ha 3alIUIIAEMYE0 HHPOPMALIUIO.

5.2. Puck yrposel moObIM HHGOPMAIMOHHBIM pECYPCAaM  CO3HAIOT
CTUXUMHEIE O€ICTBHs, SKCTPEMaJIbHbIe CHTYallWH, TEPPOPHUCTHYECKHE NEHCTBHI,
aBapuu TEXHHYECKHX CpPENCTB U JHHUH CBSI3H, JpyrHe OOBEKTHBHBIE
O0CTOATENBCTBA, 4 TaKKe 3aUHTEPCCOBAHHBIE M  HE3AHMHTEPECOBAHHBIE B
BO3HHUKHOBEHHWH YTPO3BI JTHUIIA.

5.3. 3ammura NepcoOHANbHBIX JaHHBIX MPEACTaBIsSeT CcOOOM KECTKO
peraaMeHTHPOBaHHBIH 15§ JUHAMAYECKU-TCXHOJIOTHIECKUH mporecc,
IpenyNpexNaloiuii HapylIeHHe NOCTYIHOCTH, LEIOCTHOCTH, JOCTOBEPHOCTH H
KOHQUIEHIMAIBHOCTH [EPCOHANBHBIX JaHHBIX M, B KOHEYHOM cuére,
obecreyrBalOMMi  OCTATOYHO HAAEKHYI0O OE€30IaCHOCTh HH(OPMAalMH B
IIpoliecce YNpaBIeHYECKOU eI TENbHOCTH OpTaHU3allHH.

5.4. 3amuTa NEpCOHANBHBIX IAaHHBIX PabOTHHKA OT HENMPaBOMEPHOTO HX
WCIIOTb30BAHMS HIIM yTpaThl JOJXKHa OBITH obecriedeHa paboTomaTeNeM 3a CYET
eT0 CPENCTB B IIOPSIKE, yCTAHOBIEHHOM (eepaTbHBIMHU 3aKOHAMH.

5.5. «BHyTpeHHsAs 3a1muTay.

5.5.1. OcHOBHBIM BHHOBHHKOM HECaHKI[MOHHPOBAHHOTO JOCTyma K
NIEPCOHAJIBHBIM JTaHHLIM SIBJIETCS, KaK IpaBUJIO, I[EepCOHAN, pabOTaroIMii C
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JOKyMEHTaMH H 0a3saMu JaHHBIX. PermaMmeHTanms JOCTyma IlepcoOHAa K
KOH(HUEHIIMAJILHBIM CBEICHUSIM, TOKyMEHTaM U 0a3aM JTaHHBIX BXOIUT B YHCIIO
OCHOBHBIX  HAIIpaBIEHUN  OpPraHM3allUOHHOW  3alUTHl  HHGOPMALUH |
IpeJHasHayeHa [ pa3srpaHUYCHUS IIOJIHOMOYHN MeXIy pPYKOBOIAWTEISIMH H
CelUaliCTaMH OpPraHU3aIUH.

5.5.2. JIna obecrneueHuss BHYTPEHHEW 3aIUTHl IIEPCOHAIBHBIX JaHHEIX
pabOTHUKOB HEOOXOIUMO COOTIOATE PSIT MED:

- OTpaHUYEHHE 15§ periiaMeHTaIu s cocTaBa PabOTHUKOB,
(GYHKLIMOHANBHBIE 0053aHHOCTH KOTOPHIX TPeOYIOT KOHDUIEHIINATBHEIX 3HAHMIA;

- cTporoe  uzbupaTenbHoe U OOOCHOBAaHHOE  pacIpelelicHHe
JIOKYMEHTOB X HHQOpPMAIIUHA MEXTy paOOTHUKAMHU;

- 3HaHUWe pab0OTHUKOM TpeGOoBaHUN  HOPMATHBHO-METOIHUYCCKHUX
JIOKYMEHTOB 10 3aIuTe HHQopMaIlum U COXpaHEHUH TalHBbL;

- Hanuuue HeOOXOIUMBIX YCIOBHH B TOMEIICHUH IS paboThl C
KOH(QUAESHIIMATHHBIMA JOKYMEHTAMH 1 0a3aMu JaHHBIX;

- OpraHu3aIus Mopsika YHUITOKEHUS HHDOPMAIIUH;

- BOCIIATATENIbHAS U pa3biICHUTENbHAs pabdoTa ¢ COTPYIHHUKAMH
II0Jpa3fielieHusl 10 IpeNyNpexIeHUI0 yTpaThl LIEHHBIX CBeleHUil mpu paboTe ¢
KOHQUICHIINAIBLHBIMA JOKYMEHTAMH.

5.5.3. 3amuTa NEpPCOHANBHBIX MHaHHBIX COTPYOHHMKA Ha 3JEKTPOHHBIX
HocHTeNsIX. Bce mamku, conepaliue IIepCOHANbHBIE MaHHBIE COTPYIHHKA,
JOJDKHBI OBITH 3aIUINECHBI TTAPOJIEM.

5.6. «BHeIHAS 3amuTa.

5.6.1. Jnga 3ammtbl KOHQUIEHIMAIbHONH HMHQOPMAIUH  CO3AIOTCA
[e/ICHaNpaB/IeHHbIe  HEONAarompHATHBIE  YCIOBHS W TPYIHOIPEOIOIHMEIE
IPENSTCTBUSA JJIsS JIMIA, [BITAIOIIErOCs COBEPIIUTh HEeCAHKIIMOHHPOBAHHBIM
oocTyn U OBlaJicHHe  WHPOpMaIIHEH. Lensro U pe3ynbTaToM
HECaHKITHOHHPOBAHHOI'0 NOCTYyIAa K MH(POPMAIIMOHHBIM pecypcaM MOXKET OBITh He
TOJIbKO OBJIaJICHUE LIEHHBIMA CBEOCHUSMH W WX HCIIOJB30BAHME, HO U HUX
BUJIOU3MCHEHHE, YHHYTOXKEHHE, BHECEHHe BHpyca, IOAMEHa, (GalbCHbUKAIHI
COIEp KaHUA PEKBU3UTOB JOKyMEHTa U JIp.

5.6.2. Ilox MOCTOPOHHWM JHIOM TOHHMAETCS T00O0E JIMI, HE HUMEIOIIee
HETIOCPEACTBEHHOI'0 OTHOIIEHHUS K JeSTeNbHOCTH OpraHm3anuu. ITocTopoHHHE
naa He JOJDKHBI 3HATH paclpefeneHue GyHKIUE, paboude IIpOIECCEHI,
TEXHOJIOTHIO COCTABJICHUS, O(OPMIICHHS, BEICHUS U XPaHEHHUS JOKYMEHTOB.

5.6.3. Jlns oOecrmedeHus BHEIIHeH 3alllUThl IEPCOHANBHBIX JAaHHBIX
COTPYIHHKOB HEOOXOIUMO COOMIONATE P MED:

- IOpAAOK npHuéMa, yuéTa U KOHTPOJIS AeSTEIbHOCTH MOCETHTENEIH;

- IIpoIycKHOH pexuMm LleHTpa;

- TeXHUYECKHEe CPEeICTBa OXPaHBl, CHTHAIN3AIINH,

- TOPSAHOOK OXpaHbl TEPPUTOPHUH, 3[aHUMN, MMOMEIICHHH, TPaHCIOPTHBIX

CpEeICTB.

5.7. Bce numa, cBs3aHHBIE C IIONyYeHHEM, OOpabOTKOM M 3aIlMTOMN
IICPCOHANIBHBIX JAaHHBIX, 005S3aHBl MOANUCATH 00A3aTENBbCTBO O HepasrialleHUH
IIEpCOHAIBHBIX JaHHBIX pa0OTHHKOB.



5.8. T1o BO3MOXXHOCTH TIEpCOHANBHBIEC JaHHBIE 00€3TMUHBAIOTCS.

59. Kpome w™Mep 3alUTHl MEPCOHATLHBIX MJAaHHBIX, YCTAHOBJIEHHBIX
3aKOHOJATENBCTBOM, paboTomarend, pPabOTHUKM W WX IPEICTaBUTEIM MOIYT
BBIPa0aTHIBATE COBMECTHBIE MEPHI 3aIMTHI IEPCOHANBHBIX JaHHBIX PaOOTHHUKOB.

6. IlpaBa n o6s13aHHOCTH Pa0OTHHKA

6.1. 3akpemsenue mnpaB pabOTHHKA, PETTAMEHTUPYIOLIMX 3allUTy €ro
TIEPCOHANBHBIX [TaHHBIX, OO0ECTIEeYMBAET COXPAHHOCTh IIOJHOM M TOYHOH
UHPOPMAITHH O HEM.

6.2. PaOOTHHUKH M WX TpPENCTAaBUTENH HOJDKHBI OBITH O3HAKOMIIEHBI 110
pacmucky ¢ OoKymeHTamH LleHTpa, ycTaHaBIMBAalOIMMHU IMOPSIOK 00paboTKH
TIEPCOHANBHBIX JaHHBIX PaOOTHHKOB, a Takke 00 WX NpaBaxX M 00S3aHHOCTAX B
aTO# 0bmacTy.

6.3. B 1mensx 3amuThl MEPCOHAIBHBIX JAHHBIX, XPaHAIIUXCS Y
paboTtonarens, paDOTHUK UMEET IIpaBo:

- TpeOOBaTh HUCKIIOYEHMSI WM HUCIPABIEHUS HEBEPHBIX MM HETONHbIX
TIEPCOHATIBHBIX JAaHHBIX;

-Ha CcBOOOAHBEIH OecIUlaTHBIM OOCTYHI K CBOMM II€PCOHANBHBIM JaHHBIM,
BKJIIOYas MpaBo Ha MoydeHHe Komrui mo0oi 3anucy, coaepxaiel epcoHalbHbIe
NaHHBIE;

- IepCOHAJIbHBIE JAHHBIE OLIEHOYHOI'O XapaKTepa MAOIOIHHUTH 3asBICHUEM,
BBIPA)KAIOIIKUM €ro COOCTBEHHYIO TOUKY 3pEHUS;

- OIIpeeNIATh CBOUX MPEJCTaBUTENEH AIA 3aIlHUTHl CBOUX IMIEPCOHANBHBIX
JaHHBIX;

- Ha COXpaHeHHe U 3alIUTy CBOEH JIMYHON M CEMEMHON TalHEL.

6.4. PaboTHUK 00s13aH:

-mepenaBaTh  paboToNATENI0O MIU  €ro  IPEeACTAaBUTEII0  KOMILIEKC
NOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX IEPCOHANBHBIX JaHHBIX, COCTaB KOTOPBIX
ycraHoBieH TpynoBeiMm kogekcoM Poccuiickon Penepaluy.

- CBOEBpeMeHHO coofmars pabortomarento 00  M3MEHEHHH  CBOMX
TIEPCOHAIBHBIX JaHHBIX.

6.5. PaboTHUKHM cTaBAT paboTojaTens B H3BECTHOCTh 00 W3MEHEHUU
daMunMy, WMeHH, OTYeCTBa, JAaThl POXICHUS, 4YTO IONydaeT OTpakKeHHe B
TPYZIOBOM KHHMXKE Ha OCHOBAaHHH MPEACTaBIEHHBIX JOKYMEHTOB.

6.6. B memgax 3amuThl YACTHOM JKWU3HH, JIMYHOHM M CeMeHHOH TaMHbI
pabOTHHKM He JOJKHBI OTKa3bpIBaTbCS OT CBOEro ImpaBa Ha o0paboTky
NIEPCOHATBHBIX JAHHBIX TOJIBKO C WX COTJACHSs, IOCKOJIbKY 3TO MOJXXET IIOBJIEYb
NpUYMHEHNEe MOPaJIbHOI0, MaTepUaIbHOIO Bpea.

7. OTBeTCTBEHHOCTH 32 pa3riamieHue KOHpHASHIHAIbHOH
naopManum, CBA3aHHOH ¢ NEPCOHATbHBLIMH AaHHBIMHU
7.1. TlepcoHallbHasT OTBETCTBEHHOCTH - OJIHO W3 TJABHBIX TpeOOBaHUU K
opranuzalmu GyHKIMOHUPOBAHUS CUCTEMbI 3AIIUTHI IIEPCOHATBHON HHbOpMAaLIUK
U 00s13aTeNIbHOE ycoBHe obecriedeHusl 3)(HEKTHBHOCTH ITON CHCTEMBEI.



7.2. YOpumudeckue u (U3NUECKHe IHUNA, B COOTBETCTBHH CO CBOMMH
MOJTHOMOYMSAMH Blafcoline HWHHOpMammed o TpaxIaHaX, [OJIydarollhe H
HCTIONIB3YIOIIHE €€, HECYT OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOIATEIHCTBOM
Poccuiickoit @enepanny 3a HapyIlIeHWE pe)XUMa 3allUThl, 00paboTKH U IOpsaKa
HCTIOJIb30BaHuA 3TOH HHPOpMAITHH.

7.3. PyxoBoauTtens, pasperaromui JIOCTYTI COTpPYyOHHUKA K
KOHOHUIEHIIHATFHOMY TOKYMEHTY, HECET IEepPCOHAIBHYIO OTBETCTBEHHOCTH 3a
JAHHOE pa3pellcHHE.

7.4. Kaxngeii corpyanuk LleHTpa, Tmonydaromui Uit paboThI
KOHGUACHINATBHBIA JOKYMEHT, HEeCET eIOUHOIMYHYI0 OTBETCTBEHHOCTL 3a
COXpaHHOCTH HOCHUTENA ¥ KOH(PUICHIUATFHOCTh HH(POPMAIIHH.

7.5. Jlumla, BUHOBHBIE B HapyILIEHUH HOPM, pEeryJIMPYIOIIUX IOJy4eHHE,
00paboTKy W  3alUTy  [EePCOHANBHBIX  JAHHBIX  paboTHMKA,  HECYyT
TUCUUIUTHHAPHYIO, aIMUHUCTPATUBHYIO, IPakJaHCKO-IIPABOBYIO WJIH YrOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (elepalIbHBIMH 3aKOHAMU.

7.5.1. 3a HeucnonHeHWe WM HEHAJIeXallee HCHOMHEHHE paOOTHHKOM 10
€ro BUHE BO3JIOKEHHBIX HA HEro 00g3aHHOCTEH M0 COOIOIEHUIO YCTAHOBICHHOTO
nopsaKa paboTEl CO CBEASHUIMH KOHGHUISHIMAIBHOTO XapakTepa paboronarenb
BIIpaBe IIPUMEHSATH TMPEyCMOTPEHHBIE TpPYIOBBIM KOAEKCOM IUCLUIIIMHAPHEBIE
B3BICKaHUS.

7.5.2. JIOMXHOCTHBIE JIMIAa, B OO0A3aHHOCTH KOTOPBIX .BXOIWUT BEIECHUE
NEPCOHAIBHEIX  JAaHHBIX  COTPYOHHMKAa, OO0sf3aHBl  00ECHEeUUTh  KaXAOMY
BO3MOXXHOCTH O3HAKOMIIEHUS ¢ TOKYMEHTaMH U MaTtepuaiaMy, HeloCpPeICTBEHHO
3aTparuBalONIMMU €ro MpaBa U CBOOOIBI, €CIIM HHOE HE IPELYCMOTPEHO 3aKOHOM.
HermnpaBoMepHEIN 0TKa3 B MPEIOCTABICHUHA COOPaHHBIX B YCTAHOBICHHOM IMOPSI/IKE
TOKyMEHTOB, JTHOO HECBOEBPEMEHHOE IIPEIOCTABICHUE TaKUX INOKYMEHTOB HUIIH
HHOM  uHbOpPMAaMd B  CIy4asx, [PEeIyCMOTPEHHBIX  3aKOHOM, Jubo
IPENOCTAaBIEHNE HEMOJHOM HIH 3aBeOMO JIOKHOW UWH(pOpMalUU - BIEYET
HaJlO)KEHHEe Ha JO/DKHOCTHEIX JIHII aJMUHHCTPAaTHBHOrO IuTpada B pasMepe,
onpenensiemoM Konekcom 060 aIMUHUCTPAaTUBHBIX [IpaBOHAPYICHHSX.

7.53. B coorBeTcTBUM ¢ ['paXTaHCKUM KOIECKCOM JHIa, HE3aKOHHBIMU
METONAMH TOJY4YHBIIHe HWHGOPMAIHIO, COCTaBISIONIYI0 CIIy)XeOHylo TaliHy,
00s13aHBl BO3MECTHTh NPWYMHEHHEIE YOBITKH, NMPUYEM TaKas >Xe 00S3aHHOCTD
BO3JIaracTcs U Ha pabOTHUKOB.

7.5.4. YromoBHas OTBETCTBEHHOCTh 32 HapylIeHUE HENPUKOCHOBEHHOCTHU
YaCTHOW >KM3HH (B TOM YHCJIE HE3aKOHHOE cOoOMpaHHe WIM paclpoCTpaHEeHUe
CBEIEHUN O YaCTHOM KWU3HU JIULA, COCTABIAIOLIETO €r0 JIUUHYI0 UK CEMEUHYIO
TaiiHy, 0e3 ero coriacus), HEMpaBOMEPHBIH AOCTYyN K OXpaHIeMOH 3aKOHOM
KOMIIBIOTEpHOM HH(OpMaluM, HENpaBOMEpPHBIH OTKAa3 B IIPEJOCTaBICHHH
COOpaHHBIX B YCTAHOBJIICHHOM TMOPSIIKE JOKYMEHTOB U CBEICHUM (E€CIIN 9TU [EAHUS
NPUYWHIIK BpeJl paBaM U 3aKOHHBIM HHTepecaM Ipak[aH), COBEpLICHHBIE TUIIOM
C WKCIIOJIb30BaHMEM CBOEro CIyeOHOTO IIONOXEeHHsS Haka3bplBaeTcs ITpadom,
o JNUIIEHWEeM IpaBa 3aHUMAaTh ONpeJeIéHHbBIe MOJKHOCTH HIH 3aHHUMAaThCS
OTIpeIcIEHHON NeSITeNLHOCTRIO0, JTHOO apecTOM B COOTBETCTBUM C YTOJIOBHBIM
Konexcom Poccuiickoit @eneparuu.



7.6. HenmpanoMepHOCTD OEATENFHOCTH OPraHOB roCynapCTBCHHOHW BJACTH H
OpraHu3alui no cbopy M HUCMONB30BAHMIC NEPCOBATBHBIX TAHHBIX MOXeT OBITh

YCTAaHOBJICHA B CYAEOHOM NOpAIKE.
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